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Online Registration
A reminder that the Countdown 26 Program is NOT doing online registration for relay teams this year.  Please fill out manual entry forms and bring them with you to your appointment during school week. 
Team Captains/Group Leaders:   How to Create a School/Group

· Note: You’ll need to create your School/Group first so that participants will then be able to select your group from a pull down list.

· The first step is to access the Manitoba Marathon website www.manitobamarathon.mb.ca and 

Click on the Register Tab, click on NOTE: CREATE YOUR SCHOOL OR REGISTER WITH YOUR SCHOOL HERE.
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Click on the button labeled “Team Captains- Create Your Team” You need to create your school/group team first, in order for participants to select your name when registering.
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· Next step is to login using your Active user account or if you do not have an existing account you will need to create one. 
· This will allow you to log back in so you can manage your school/group.  The group management tools available to you are mentioned below.
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· Next you will need to complete the Group Leader registration form.
· Once your registration is form is completed your group name will appear on a “List of Teams” drop down bar on the registration form. This is how group members will associate themselves to your group during registration. 
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· Participants may now register online and join your school/group.
How to Manage a School/Group
· To log in and monitor/manage your team, log into the Team Center with your Active user account information at www.active.com/teams
· Your team captain center is where you will monitor/manage your group- this can only be viewed by the group leader.
· The tools you have available to you include:

· The ability to see a count of how many group members are in your group

· View a complete group roster

· Ability to email all or select group members

· Update your group information

· Download your group reports


· If you require a registration and payment summary to verify your data and fees due prior to your pickup appointment the week of June 6-10 please feel free to send us an email of request.   You can however verify your own participants: simply log in to www.active.com/teams to manage/view your team account.
Thank you for using the online registration system!
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Note: Passwords are not mandatory; if you do create one be sure to include it with your run club materials.  They are case sensitive.








